
ADMINISTRATIVE CIRCULAR NO. 71 
 Office of the Superintendent 

 
 

SAN DIEGO CITY SCHOOLS 
 

 
Date: February 12, 2003  
 
To: Middle Level and Senior High School Principals 
 
Subject: SPRING 2003 ADMINISTRATION OF CALIFORNIA HIGH SCHOOL  
 EXIT EXAMINATION (CAHSEE) 
  
Department and/or  
Persons Concerned: Principals, Vice Principals, CAHSEE Site Test Coordinators and 
 Head Counselors 
 
Due Date: March 7, 2003 
 
Reference: None 
 
Action Requested: Administer California High School Exit Examination 
 
Brief Explanation: 
 
This circular provides background information and test administration details for the California High 
School Exit Examination (CAHSEE). 
 
A. Background 
 

The CAHSEE Program was established by Senate Bill 2, O’Connell in spring 1999.  The 
CAHSEE serves two purposes: 
 
1) to improve student achievement in high school and 
 
2) to help ensure that students who graduate from high school can demonstrate competency in 

the content standards for reading, writing, and mathematics, adopted by the State Board of 
Education 

 
 Beginning with the graduating class of 2004 (this year’s grade 11 students), all students in 

California public schools will have to pass all sections of the CAHSEE to receive a high school 
diploma.  It is essential that schools do everything possible to ensure that all eleventh grade 
students who have not previously taken the CAHSEE or who did not pass both parts of the 
exam last spring or last summer take the test, including English learners and special education 
students.  Students must have many opportunities to meet the CAHSEE requirement for a high 
school diploma and to receive appropriate instruction on the standards covered by the test. 
 
The CAHSEE has two sections – a Reading/Writing section and a Mathematics section.  The 
Reading/Writing section of the test covers the California State English/Language Arts Content 
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Standards through grade 10 and has both multiple-choice questions and writing tasks.  The 
reading portion of the test covers vocabulary, informational reading, and literary reading.  This 
portion will include 50 percent literary texts and 50 percent informational texts.  The texts will 
be appropriate and accessible to students in grade 10 who perform at a basic level.  The writing 
portion will cover writing strategies, applications, and conventions.  It will have one written 
response to literature and one written response not related to a reading text. 

 
The Mathematics section of the test covers the California State Mathematics Content Standards 
through Algebra I and consists of multiple choice questions. 
 

 
B. Testing Schedule 
 
 The following is the statewide testing administration schedule for the CAHSEE.  There is no 

provision for make-up testing on the CAHSEE. 
 

  
 Reading/Writing Section 1 Tuesday March 4, 2003 
 Reading/Writing Section 2 Wednesday March 5, 2003 
 Mathematics   Thursday March 6, 2003 

   
 
C. Who Must Test? 
 
 Schools must offer the opportunity to take the CAHSEE to all grade 10 students and to all grade 

11 students who have not previously taken the CAHSEE or who did not pass both parts of the 
exam last spring or last summer, including English learners and special education students. 

 
 English Learner (EL) Students 
 
 All EL students are required to take the CAHSEE.  The district may defer the requirement for 

ELs to be tested for up to 24 months from their enrollment in a California public school, until 
the student has completed six months of instruction in reading, writing, and comprehension in 
English.  The student must then pass the CAHSEE in English to receive a high school diploma. 

 
 Special Education Students and 504 Students 
 
 Special Education/504 students must pass the CAHSEE to receive a high school diploma.  The 

CAHSEE may be administered with appropriate accommodations as required in each student’s 
Individualized Education Program (IEP) or 504 Plan.  The attachment indicates the 
accommodations that the state considers not to modify what the test measures.  Students may 
use these accommodations and the test administration is considered standard.   

 
 The following are NOT allowed because they have been determined to fundamentally alter what 

the test measures, and therefore are considered to be modifications. 
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 • use of calculators on the math portion of the test 
 • audio or oral presentation of the English/language arts portion of the test 
 • responding to writing items with the use of a transcriber, mechanical or electronic 

transcribing devices and/or spell check devices/software. 
 
 However, the State Board of Education has adopted a waiver policy to the CAHSEE that will 

allow students with disabilities to use necessary modifications when taking the test, thereby 
ensuring those students will have a full opportunity to earn a diploma.  Under the waiver policy, 
only students with disabilities who have an IEP/504 Plan that clearly details their need for 
modification will be able to use those modifications while taking the CAHSEE.  Districts will 
then be permitted to apply to the California Department of Education (CDE) for a waiver on 
behalf of students with disabilities who earn the equivalent of a passing score or above on one 
or both sections of the CAHSEE with the use of such modifications.  If the waiver is approved 
by CDE, the student will NOT have to re-take and pass that section of the CAHSEE to receive a 
high school diploma. 

 
 
D. Administration of Examinations 
 
 It is imperative that all instructions in the School Coordinator's Manual and the Directions 

for Administration be followed carefully. Note particularly those sections that describe testing 
and security procedures (including procedures for the safekeeping and accounting of all test 
materials). It is critical that persons administering the test are completely familiar with the 
directions in the manual for sorting, packaging, sealing, and returning CAHSEE tests to the 
Testing Unit. 

 
 
E. Pick-Up and Return of Testing Materials 
 
 Schools will be notified of availability for pick-up of site materials upon district receipt of 

CAHSEE materials. 
 
 All scorable answer documents and all non-scorable materials are to be returned to the Testing 

Unit, Annex 10, by 4 p.m., Friday, March 7, 2003. Each principal should complete all 
certification forms and return them according to the process outlined in the School 
Coordinator's Manual. 

 
 Schools need to ensure that all directions in this circular, the School Coordinator’s Manual, and 

other materials provided by the state are closely followed to ensure correct processing and 
packaging of CAHSEE test materials. 

 
 School Coordinators should refer to the Specific School Coordinator Responsibilities after 

Testing section of the School Coordinator’s Manual for complete return instructions for each 
individual CAHSEE test.  It is critical that persons administering the various tests are 
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completely familiar with and follow the repackaging instructions in the manual.  
Remember:  

 
• All student forms must include the student's official, complete, and correctly spelled 

first and last name (as in the district's Student Information System) and the correct 
student ID number. 

• Tests must be sorted and repacked correctly.   
• All materials must be counted, verified, and banded together.  

 
 

Your cooperation is appreciated. If there are any questions, please call Sonya Hill at (619) 725-
7063, email: shill1@mail.sandi.net or Bob Raines at (619) 725-7058, email: 
braines@mail.sandi.net. 
 
 

 Robert Raines 
 Program Manager 
 Testing Unit 
  
APPROVED: 

 
Terrance L. Smith 
Chief of Staff 
 
Attachment 
 
Distribution:  Lists B, E, and F 



A C C O M M O D A T I O N S  A N D M O D I F I C A T I O N S

Students shall be permitted to take the CAHSEE with accommodations or modifications 
specified for testing in their Individual Education Program (IEP) or Section 504 Plan. 

For the latest information on testing accommodations and modifications, please refer to the 
CAHSEE web site maintained by the California Department of Education at:

http://www.cde.ca.gov/statetests/cahsee

Definitions:

Accommodation – California has defined an accommodation as a change in how a test
is presented, how a test is administered, or how the test taker is allowed to respond 
which is necessary to allow a pupil to participate in the test or examination but does not 
fundamentally alter what the test measures or affects the comparability of scores.

Modification – California has defined a modification as a change in how a test is 
presented, how a test is administered, or in how a test taker is allowed to respond that 
fundamentally alters what the test measures or affects the comparability of scores.

Waiver – California has stated that if a waiver is granted, the pupil shall be deemed to 
have satisfied the requirement to pass one or both sections of the exit exam as
applicable.

Any accommodations or modifications used by a student must be coded in the Testing 
Accommodations box on the student’s answer document. If a modification is used, the 
score report for the student will be marked Not Valid for the portion(s) of the exam taken
with a modification. If a student takes the CAHSEE using modifications and receives the 
equivalent of a passing score on the English-language arts or math portion of the CAHSEE
or on both, a parent or guardian may request the school principal to submit a waiver request 
to the school district governing board on behalf of the student to have the CAHSEE
requirement waived.  If the waiver is granted, the student will be eligible to receive a high 
school diploma, if all other state and local graduation requirements are met. 

ACCOMMODATIONS

The chart on the following pages lists the accommodations approved under the CAHSEE
Regulations (Title 5 California Code of Regulations Section 1217) and the corresponding
coding for the students answer documents.

Please note that, while all students may have extra time to complete the 

CAHSEE, students may only have time beyond the regular school day to complete

the exam if their IEP or504 plan specifies the need for such extra time.
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C AH SE E  A C C O M M O D A T I O N S

Accommodations Category
Coding on Answer

Document

Presentation

Braille 2 Braille

Large Print 2 Large Print

Use visual magnifying equipment 1 No coding

Use audio amplification equipment 1 No coding

Simplify or clarify test directions 1 No coding

Use sign language to translate directions 2 Directions Read 

Aloud or Signed

Questions or items read aloud to student/audio presentation 2 – Math Only
Audio Presentation

for Math

Use sign language to translate questions or items to student 2 – Math Only Other

Student highlights key words in test booklet 2 Other

On task reminders/verbal encouragement 1 No coding

Noise buffers 1 No coding

Turn pages for students 1 No coding

Timing/Scheduling

Extra time within a testing day 1 No coding

Test over more than one day for test expected to be completed

within one session.
2 (contact ETS) Other

Breaks within a subtest (supervised) 2 Additional Breaks

Administer at time most beneficial to student 2 (contact ETS) Other

Category 1 – Testing condition available to students who regularly use it in the classroom.

Category 2 – Accommodation available only to students with documentation in IEP or 504 Plan.
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Accommodations (continued) Category
Coding on Answer

Document

Setting

Test individually (supervised) 1 No coding

Test in small group 1 No coding

Provide special lighting 1 No coding

Use adaptive furniture 1 No coding

Test in study carrel/study enclosure 1 No coding

Test at home or in hospital (administered by certificated

teacher)
2 Under Scheduling – 

Other

Response

Student marks responses in test booklet (adult transfers to

answer document)

2 Marked Answers in

Test Booklet

Indicate responses to a scribe for selected-response items 2 Scribe Marked

Answer Document

Indicate responses to a scribe for a writing test (student

indicates all spelling and language conventions)

2 Other

Use of Aids or Tools

Use word processing software with spell and grammar check

tools turned off

2 Under Response –

Other

Use assistive device that does not interfere with the

independent work of the student

2 Under Response –

Other

Use a marker or mask to maintain place 1 No coding

Use colored overlay 1 No coding

Other

Unlisted accommodation Check with CDE Check with CDE

Category 1 – Testing condition available to students who regularly use it in the classroom.
Category 2 – Accommodation available only to students with documentation in IEP or 504 Plan.

If any student marks answers in the test booklet (not the answer document) as a condition 
of his or her accommodation (including students using large-print booklets), the School 
Coordinator, or person authorized by the Coordinator, must transcribe the student’s
answers to a regular answer document after the testing session is completed. The answers
must be transferred exactly as produced by the student.
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MODIFICATIONS

The chart below lists the identified modifications and the corresponding coding for the 
students answer documents.

C AH SE E  M O D I F I C A T I O N S

Modifications Category
Coding on Answer

Document

Presentation

Questions or items read aloud to student/audio presentation 3 – ELA Only
Audio Presentation

for ELA

Use sign language to translate questions or items to student 3 – ELA Only Other

Response

Indicate responses to a scribe for a writing test, (scribe provides

spelling, grammar, and language conventions)
3 Other

Use of Aids or Tools

Use dictionary 3 Other

Use spellchecker, grammar checker, or word processing software

that checks spelling and grammar
3 Other

Use assistive device that interferes with the independent work of

the student
3 Other

Use calculator (programs disabled) 3 Calculator

Use an arithmetic table 3 Other

Other

Unlisted Modification Check with

CDE
Check with CDE

Category 3 – Modification (fundamentally alters what the test measures) available only to students with documentation in IEP or 504 

Plan.
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